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M-Files for SharePoint

Simply Easy Document Management finally available in SharePoint too!

M-Files is a document management system that enables companies and organizations of all sizes in a
variety of industries to make dramatic gains in efficiency and productivity by improving the way they
organize and manage their business documents, information, and processes. M-Files uses the instantly
familiar Windows Explorer interface, so if you know Windows, you know M-Files. All Windows
applications are supported so users just use the standard Open and Save commands they already use
every day.

In addition to seamless integration with MS Office, M-Files supports all file formats without the need for
special plug-ins. M-Files also provides the ability to interface directly with other business applications
and databases such as CRM, ERP and accounting systems. For example, a document such as a
proposal or invoice stored in M-Files can be associated, or tagged, with customer records that are
stored and maintained in the company CRM or accounting system.

In addition to its Windows Explorer interface and tight integration with all Windows
applications, M-Files has an interface to SharePoint allowing documents and other
information stored in M-Files to be accessed directly through SharePoint.

With M-Files for SharePoint you can add significant value to
SharePoint use by listing, editing, searching for and linking to
M-Files content on SharePoint sites!

Display any M-Files listings direct in SharePoint

Any M-Files content can be displayed and edited directly in SharePoint. The
permission settings defined in M-Files also apply in SharePoint, so a user who
doesn’t have access to a document in M-Files cannot access it through SharePoint
either.

Search M-Files o 2

— . Site Actions -
- Wmnt
Part released | 4/29/2010 11:57 AM WM-‘F’r-rI:es.

-/ Link to M-Files

Motive Systems’ Revenue and Customers in 2009 e Y29/20109:16 A

Sites.
People and Groups.
Recycle Bin

51% s Customers the Tough Ecoramy

Last modified

Document Management Software

Show the =*

Lo Mo o, 4 depe o A s e s it ooy e M-Files
metadata

Read and edit
M-Files documents
in SharePoint )

6548 uel) Show documents
or other content
- from M-Files

Figure 1: With M-Files for SharePoint M-Files documents can be listed, opened and edited
directly from SharePoint. M-Files documents can also be linked to other SharePoint content
and included in SharePoint search results.
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M-Files lists can include any document or information stored in M-Files, such as:
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. Company marketing material

e  Project-related: In other words, you can fully specify

Agreements and Contracts »  which M-Files data to display
Technical documents » on the basis of which criteria
e  Customer-related: > on which SharePoint page

Recent or expiring proposals
Invoices and Purchase Orders
e  Admin-related:
Meeting Invitations, minutes, and HR documents

Display M-Files metadata in listings

In addition to enabling creation of dynamic listings of documents, M-Files for
SharePoint allows the display of document metadata in listings. For example, as
shown in the figure below, the proposal’'s deadline and status are conveniently shown
in the listing.
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Home = Document Center

‘Welcome SPDEMO01\Administrator = | My Site | My Links = @

Al Sites - R | Advanced Search
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News = Reports gSalesg Search Sites
Home > Sales > My Proposals

My Proposals

View All Site Content Shaows all the documents created by the logged in user.

Documents

Name
= Shared Documents

Discussions
= Team Discussion
Sites

People and Groups

WProposal 7733 -

#Proposal 7731 -
®Proposal 7730 -
Wproposal 7729 -
Wproposal 7728 -

ESTT Corporation (IT).doc

Accepted

Reece, Murphy and Partners.doc

ESTT Corporation (IT).doc
ARA Consulting {AEC).doc

A&A Consulting (AEC).doc

True
True
True

True

Effective through
5/31/2008 12:00:00 AM

7/5/2007 12:00:00 AM

10/15/2007 12:00:00 AM
10/10/2007 12:00:00 AM
7/15/2007 12:00:00 AM

Last modified
4/29/2010 7:30:25 AM

4/25/2010 7:30:24 AM
4/29/2010 7:30:24 AM
4/25/2010 7:30:23 AM
4/29/2010 7:30:23 AM

Last modified by
SPDEMQO1\Administrator

= My Proposals Biproposal 7727 - ABA C Open in Read-only Made 11/30/2009 12:00:00 AM  4/29/2010 7:30:22 AM  SPDEMOO1\Administrator
Lo Bproposal 7726 - S&C S Open for Editing 12/31/2007 12:00:00 AM  4/28/2010 7:30;20 AM  SPDEMO01\Administrator
= Calendar ®proposal 7732 - ESTT Shaw in M-Files Shell True 8/1/2007 12:00:00 AM 4/29/2010 7:30:24 AM  SPDEMOO1\Administrator
= Tasks

SPDEMO01\Administrator
SPDEMQO1\Administrator
SPDEMO01\Administrator

SPDEMOO1N\Administrator

5] Recycle Bin

Figure 2: Document metadata such as status can be shown as columns in listings.

View and edit M-Files documents in SharePoint

Specify documents and other objects as read-only or make them editable. In the
latter case, a SharePoint user may both view and edit the documents. Documents
can be read and edited even without M-Files Client installed on the user's computer.

My Proposals

Name

@Prnpusal 7733 - ESTT Corporation (IT).doc -

Effective through
5/31/2008 12:00:00 AM

MProposal 7732 - ESTT Open in Read-only Mode 8/1/2007 12:00:00 AM
Open for Editing

Show in M-Files Shell

WProposal 7731 - Reece 7/9/2007 12:00:00 AM

MProposal 7730 - ESTT 10/15/2007 12:00:00 AM

@Prupusal 7729 - ARA Consulting (AEC).doc 10/10/2007 12:00:00 AM

MProposal 7728 - ARA Consulting (AEC).doc 7/15/2007 12:00:00 AM
WProposal 7727 - ARA Consulting (AEC).doc 11/30/2009 12:00:00 AM

Iﬂ_’lPerusal 7726 - S8C Southwest Power.doc 12/31/2007 12:00:00 AM

Figure 3: Read and edit M-Files documents in SharePoint.
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Show M-Files documents in SharePoint search results

You can include M-Files documents in the SharePoint search results. M-Files finds
documents if the search terms are found in either the document metadata or file
contents!

Home

Welcome SPDEMO0 1YAdministrator ~ | My Sitz | My Links = @
#4 Search
Home  Document Center  News - Reports  Sales pSeanchy Sites
BE—

All Sites People

estt invoice ‘P‘ Advanced Search
Results by Relevance | View by Modified Date | —'L,_a Alert Me| B RSS

M-Files -
Name Size Last modified Last modified by
&sales Invoice 291 - ESTT Corporation (IT).xls 38 kB 8/10/2008 10:24:58 AM Samuel Lewis (Samuell)
Hsales Invoice 278 - ESTT Corporation (IT).xls 38 kB 8/10/2008 10:25:00 AM Samuel Lewis (Samuell)
@=0Order - Logo Design 7/6/2007 4:26:52 PM Andy Nash (AndyN)

Border.doc 33 kB

Bappendix 1.doc 33 kB
J1tnvoice #162 - ESTT.pdf 5.34 kB 5/10/2008 4:38:22 PM Samuel Lewis (Samuell)
[ Invoice #101 - ESTT.pdf 5.34 kB 6/10/2008 4:38:22 PM Samuel Lewis (Samuell)

Figure 4: M-Files documents can be included in SharePoint search results.

Link to M-Files documents in SharePoint content

You can also link to M-Files documents from SharePoint announcements and other
content. In the example below, the brochure, installation guide and price list are all
stored in M-Files.

Home

gl sales

Home  Document Center  Mews = Reports pSalesy| Search  Sites
S

View All Site Content Home > Sales

Documents
Announcements

» Shared Documents ) . ;
M-Files Listing Web Part released ! HEw

= My Proposals by SPDEMO0 1\Administrator
e o |
Lists M-Files Listing Web Part is now available!
» Calendar Mare information:
Brochure
= Tasks Intallation guide
= = Price list
Discussions

Figure 5: Link to M-Files documents from SharePoint such as announcements and other
content.
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Publish Quickly and Easily from M-Files to SharePoint

One of the key benefits of M-Files for SharePoint is that it enables users to take
advantage of SharePoint’s powerful publishing capabilities without having to know
the details of the SharePoint publishing mechanisms or architecture. For instance,
the publication of documents can be based on simple criteria or rules, such as
Proposals created by me within the last 30 days or Drawings related to Project X.

It's also possible to allow users to publish documents on any SharePoint site. For
instance, if there was an “Important documents” section of a particular SharePoint
page, documents meeting the “important documents” criteria as defined by properties
in M-Files could be automatically published in the appropriate SharePoint listing. To
publish documents, users can then just adjust the appropriate properties in M-Files.
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Figure 6: Documents can be explicitly published in SharePoint without a generic rule.
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Figure 7: The publication site is defined with the M-Files metadata card.

M-Files for SharePoint is an optional add-on product for M-Files. Please contact your M-Files
representative or our sales department (sales@m-files.com).
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Technical requirements:

. Windows SharePoint® Services 3.0 (WSS 3.0)* or
Microsoft Office SharePoint® Server 2007 (MOSS 2007)
. M-Files 6.0 or higher

* Limited support
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